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OVERALL GOAL/MISSION STATEMENT 
 

The City of San Pablo is dedicated to developing, 
preserving and protecting the quality of life and 

cultural diversity for all its residents while 
maintaining high quality public services in 

partnership with our Citizens. 
 

 

 
 

CORE ORGANIZATIONAL VALUES 
 
(1) Build Community Pride & Cultural Diversity 

 

(2) Enhance the City’s Appearance 
 

(3) Enhance Healthy Living and Global Conservation 
  

(4) Enhance Economic Development 
 

(5) Improve Public Infrastructure 
 

(6) Promote Community Partnerships 
 

(7) Promote Professionalism/Ethics 
 

(8) Promote Public Safety 
 

(9) Promote Youth Development 
 

(10) Trust 
 

(11) Transparency        STRATEGIC POLICY INITIATIVES 
 

Amenities/Quality of Life 
 

Civic Engagement & Community Outreach 
 

Customer Service 
 

Economic Development 
 

Fiscal Sustainability 
 

Full Service Community Schools 
 

Neighborhoods Improvements 
 

Infrastructure 
 

Old Town Marketing & Promotion 
 

Public Safety 
 

Services for Families & Youth 
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MISSION STATEMENT 
 

The City Council is responsible for establishing comprehensive goals and objectives for the City; 
providing leadership in establishing policies for the conduct of municipal affairs; formulating 
priorities for allocation of City resources; supporting special legislative bodies; representing the 
City at local, regional, state and nationwide organizations; and holding regularly scheduled 
meetings, hearings, and study sessions to receive citizens’ input and conduct the City's business in a 
public forum. 
 

DEPARTMENT GOALS 
 
On June 6, 2011, the City Council adopted a FY 2011-13 Council Priority Workplan (Workplan) 
which addresses all policy areas and goals for the City Council.  The Workplan is annually updated 
each year to prioritize all City Council activities, programs and services City-wide.  A copy of this 
Workplan is adopted by majority vote of the City Council and is periodically amended.  This can be 
found as a contained report in the FY 2011-13 Annual Operating Budget and on the City’s website 
for public review. 
 
The City Clerk is elected every 4 years and reports directly to the City Council.   The goals of the 
City Clerk are to continue to be the liaison between the citizens and their government; to continue 
providing service to the Mayor, City Council, City Manager and all other administrative departments 
 
The City Clerk attends Study Sessions and Council Meetings.  The City Manager’s staff fulfills the day 
to day needs of the office by maintaining custody of records, conducting elections, recording 
minutes, administering oaths, and preparing agendas. 

City Council 
(#1110) 
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CITY COUNCIL (#1110) 
FY 2011-2013 BUDGET 

 

The five-member City Council is elected at large and serve four-year, overlapping terms.  The City 
Council operates under the Council/Manager form of government, whereby the Mayor is selected 
by the Council and rotated on an annual basis. 
 

  FY 2011-2012 FY 2012-2013 

SALARIES AND BENEFITS   
    
41000 Total Salaries & Wages $46,831 $48,128 
 Councilmembers are paid $702 per month.  Additionally, the 

City Council acts as the Redevelopment Agency Board; when 
they function as the Redevelopment Agency, each 
Councilmember is paid $30 per meeting 

 

    
41900 Benefits $65,688 $67,045 
    
SERVICE AND SUPPLIES   
    
43300 Memberships & Subscriptions $20,900 $20,900 
 a. League of California Cities $12,000 $12,000 
 b. Association of Bay Area Governments $6,100 $6,100 
 c. Mayors’ Conference dues $1,200 $1,200 
 d. East Bay Division dues $600 $600 
 e. Other membership and publications $1,000 $1,000 
    
43500 Program Costs & Supplies $2,300 $2,300 
 a. Business Cards $500 $500 
 b. Badges and nameplates $100 $100 
 c. Shirts $200 $200 
 d. CCC Mayors Dinner Host ($1,500 paid by 

Economic Development Corporation: total 
$3,000) 

$1,500 $1,500 

    
43510 Meeting & Sundry Supplies $3,710 $3,710 
 a. Refreshments for closed session $500 $500 
 b. Mayor’s gifts/flowers $150 $150 
 c. CCC Mayors Conference monthly dinners $2,060 $2,060 
 d. LCC East Bay Division $1,000 $1,000 
    
43600 Professional Services $24,000 $24,000 
 Election Costs  
    
44050 Community Grants & Special Events $560,600 $260,600 
 a. Lake Elementary School Subsidy  $300,000 $0 
 b. County Library support (35 hour basic service) $118,000 $118,000 
 c. County Library support (4 hour Sunday service) $19,000 $19,000 
 d. Helms School Partnership $80,000 $80,000 
 e. San Pablo Community Foundation $25,000 $25,000 



  

 

19 |  

 f. Martin Luther King Celebration $1,500 $1,500 
 g. Community Grant Match for Economic 

Development Corporation program 
$10,000 $10,000 

 h. Flowers and cards (for births, deaths, hospital 
and home confinement) 

$400 $400 

 i. Officer of the Year and Parents of Murdered 
Children dinner 

$1,000 $1,000 

 j. Council document/proclamation frames $200 $200 
 k. MLK and Juneteenth Events $1,000 $1,000 
 l. Miscellaneous $4,500 $4,500 
    
44325 Travel & Training/Elected Officials $19,540 $19,540 
 a. Mayor $4,140 $4,140 
 b. Councilmember (4 x $3,600) $14,400 $14,400 
 c. City Clerk $1,000 $1,000 

 TOTAL $743,569 $446,223 
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MISSION STATEMENT 
 
The City Attorney’s Office provides legal advice to the City Council, City Boards and Commission, 
and City officials and employees.  The City Attorney drafts or reviews ordinances, resolutions and 
contracts for City Council consideration; represents the City in legal actions; and acts a general 
counsel for the San Pablo Redevelopment Agency and the San Pablo Economic Development 
Corporation. 
 
RESPONSIBILITIES 

 
The work of the City Attorney’s Office is primarily determined by external factors: changes in 
legislation and case law affecting City operations; the needs other City departments have for legal 
advice, drafting, and representation; policy decisions made by the City Council and the nature and 
number of claims and lawsuits filed against or by the City.  Because the office responds to requests 
for services more frequently than it initiates action, the following objectives describe when and 
how legal services are provided rather than attempting to describe the nature of legal services that 
will be provided: 
 

A. Review all items prepared for City Council consideration that are referred to the office 
before agenda material is distributed. 
 

B. Attend all meetings of the City Council. 
 

C. Draft contracts, resolutions and ordinances, or review the final form of every contract, 
resolution, or ordinance within one week of referral and either approve the form or indicate 
to the initiating department the reasons that the contract, resolution, or ordinance cannot 
be approved. 
 

D. Respond to all written inquiries or requests to draft contracts and other legal documents 
within two weeks with either a completed response or an estimate of the date upon which a 
response will be completed, an indication of further information that is needed to prepare a 
response, or confirmation that a written response is no longer required.

City Attorney 
(#1210) 
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CITY ATTORNEY (#1210) 
FY 2011-2013 BUDGET 

 
  FY 2011-2012 FY 2012-2013 

SALARIES AND BENEFITS   
    
41000 Total Salaries & Wages $300,723 $306,737 
 1 City Attorney   
 1 Secretary to the Attorney (80%)   
    
41900 Benefits $104,511 $108,358 
   
SERVICE AND SUPPLIES   
    
42001 Communications $480 $480 
    
43300 Memberships & Subscriptions $640 $640 
 This line item represents membership in California State 

Bar Association; and a new subscription to electronic access 
to West County Times – print subscription discontinued to 
save money. 
 

 

43500 Program Costs & Supplies $800 $800 
 This line item represents department specific office 

supplies, Federal Express and overnight mailings, computer 
software. 
 

 

43520 Copies/Printing/Shipping/Xerox $200 $200 
 This line item represents monthly Xerox copy 

charges/maintenance costs, printing costs and shipping 
charges. 

 

    
43600 Professional Services $42,300 $42,300 
 Legal and professional services in cases where specialized 

counsel would serve the best interests of the City; law 
library maintenance, court reporting costs, witness fees, 
service of process fees, deposition expenses and other 
expenses not chargeable to a specific project or case 
handled by the Municipal Pooling Authority are 
appropriated in this line item. 

 

    
44320 Travel & Training $3,000 $3,000 
 Training to enhance legal secretarial/paralegal skills, 

League of California Cities seminars including the Annual 
Spring and Fall City Attorney’s Conferences; Election 
Law/Employee Relations or Risk Management Seminars, 
miscellaneous and Continuing Education of the Bar (CEB); 
monthly meetings for Bay Area and Contra Costa County 
City Attorney’s Association. 

 

 TOTAL $452,654 $462,515 
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MISSION STATEMENT 
 
The City Manager is the Chief Executive Officer of the City and is responsible for the enforcement of 
all laws and ordinances and City Council policy directives.  Responsibilities of the City Manager 
include coordination of departments and divisions within the City to ensure that the City Council's 
goals and policies are implemented and monitored.  The City Manager also serves as the Executive 
Director of the Redevelopment Agency.  The City Manager is the designated "Appointing Authority" 
for all City employees. 
 
The City Manager is responsible for City-wide operations and those functions that serve all 
departments/divisions.  The City Manager has the authority to recommend policies and procedures 
to the Council and Redevelopment Agency Board of Directors for approval, as well as implement 
changes to provide for optimal operational efficiencies. 
 
The City Manager’s Department administers the Deputy City Clerk and Human Resources.   
 

 The Secretary/Deputy City Clerk maintains official records and documents, answers 
inquiries from departments and citizens; has custody of the City Seal; prepares council 
agenda; maintains official council minute books; maintains official ordinance and resolution 
books; council minutes; countersigns official documents; administers oaths and conducts 
municipal elections. The Deputy City Clerk also attends Study Sessions and City Council 
meetings in the absence of the City Clerk. 
 

 Human Resources provides service and advice to City departments in the areas of 
recruitment, testing and eligibility list maintenance; maintenance of employee records, 
grievance, discipline and performance management; maintenance of the City's classification 
plan; workers compensation administration and labor relations; employee counseling and 
legislative analysis and comment; has overall responsibility for employee training and 
career development programs, as well as safety training and compliance; and wellness 
programs.  These services are also provided in part to West Contra Costa County 
Transportation Authority.   

 
 

City Manager 
(#1310) 
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CITY MANAGER (#1310) 
FY 2011-2013 BUDGET 

 
  FY 2011-2012 FY 2012-2013 

SALARIES AND BENEFITS   
    
41000 Total Salaries & Wages $701,835 $715,674 
 Salaries $678,478 $692,317 
 1 City Manager   
 1 Assistant City Manager   
 1 Secretary/Deputy City Clerk   
 1 Human Resources Manager   
 1 Executive Assistant   
    
 Part Time Salaries $21,849 $21,849 
    
 Overtime $1,508 $1,508 
    
41900 Benefits $264,829 $275,166 
    
SERVICE AND SUPPLIES   
    
42001 Communications $960 $960 
    
43300 Memberships & Subscriptions $4,280 $4,280 
 a. CCC Public Manager’s Association $160 $160 
 b. ICMA $3,000 $3,000 
 c. California Public Employers Labor Relations 

Associations (CALPERLRA) 
$620 $620 

 d. International Institute of Municipal Clerks $300 $300 
 e. City Clerks Association of California (CCAC) $200 $200 
    
43500 Program Costs & Supplies $250 $250 
 Records management virtual documents   
    
43510 Meeting & Sundry Supplies $2,000 $2,000 
    
43520 Copies/Printing/Shipping/Xerox $2,500 $2,500 
 a. Printing Costs $2,000 $2,000 
 b. Business cards $500 $500 
    
43600 Professional Services $83,598 $83,598 
 a. Townsend Public Affairs $60,000 $60,000 
 b. LAFCO $5,098 $5,098 
 c. RJA $10,000 $10,000 
 d. Leibert, Cassidy, Whitmore $4,000 $4,000 
 e. Municipal Code Corporation $4,500 $4,500 
    
43700 Publications & Legal Notices $500 $500 
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44100 Pre-Employment Expenses $3,000 $3,000 
 Covers the cost of newspaper advertisements for 

recruitment of both full-time and part-time positions; 
participation in job fairs for police officer recruitments, cost 
of testing materials, pre-employment physical 
examinations, fingerprints, psychological tests, polygraph, 
background checks and oral board interview refreshments 
and lunches. 

 

    
44320 Training & Travel $4,000 $4,000 
 Notary exam, fee and bond; LCC for City Manager LCC New 

Elections Law Conference workshops given by Liebert, 
Cassidy & Whitmore, Mileage for training 

 

 TOTAL $1,067,752 $1,091,928 
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MISSION STATEMENT 
 
Information Technology provides the administration and support to keep the City Network and 
networked computers in good working order. IT coordinates service requests for the 
telecommunications system and support and training for all City PC users, including trouble 
shooting of computers, printers and other peripheral devices associated with the PC.  IT is also 
responsible for installing and maintaining land-line phones and cell phones. 
 
 
 
 

Information Technology 
(#1330) 
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INFORMATION TECHNOLOGY (#1330) 
FY 2011-2013 BUDGET 

 
  FY 2011-2012 FY 2012-2013 

SALARIES AND BENEFITS   
    
41000 Total Salaries & Wages $312,714 $318,725 
 Salaries $300,554 $306,565 
 1 Information Technology Manager   
 1 Information Technology Administrator   
 1 Information Technician   
    
 Part Time Salaries   
 1 Information Technology Intern (50%) $12,160 $12,160 
    
41900 Benefits $121,406 $127,519 
    
SERVICE AND SUPPLIES   
    
42001 Communications $1,440 $1,440 
    
42005 Network Applications/Maintenance $69,085 $69,585 
 a. City Web Site Rental & Maintenance $2,600 $2,600 
 b. RealQuest Fees $4,700 $4,700 
 c. Annual maintenance for LaserFische $8,000 $8,000 
 d. Technical Support for CRW $6,500 $6,500 
 e. Symantec Backup maintenance upgrade $1,200 $1,200 
 f. ARCView Licenses $4,000 $4,000 
 g. Microsoft Enterprise Agreement  

(Annual Fee – 5 year plan 2008-2012) 
$35,000 $35,000 

 h. Adobe Acrobat Upgrade $260 $260 
 i. Activenet License $3,000 $3,500 
 j. Cartegraph CARTEflex Subscription $3,825 $3,825 
    
43300 Memberships & Subscriptions $840 $840 
 Municipal Information Systems Association of California 

(MISAC), MIS publications 
 

    
43500 Program Costs & Supplies $8,000 $8,000 
    
44320 Travel & Training $200 $200 

 TOTAL $513,685 $526,309 
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MISSION STATEMENT 
 
The Youth Services Division is focused on developing positive opportunities, programs and 
partnerships that will provide children, youth and families with the skills, knowledge and support 
needed to lead healthy and productive lives, and committed to building a community in which 
government, families, schools, law enforcement, and community organizations work together to 
foster hope and assist young people in becoming competent, contributing, responsible and 
accountable members of the community. 
 
RESPONSIBILITIES 
 
As a new Division, Youth Services was first tasked with establishing a comprehensive Youth 
Services Strategy utilizing a multi-faceted, multi-agency, and a non-traditional approach to address 
youth violence in San Pablo.  The Youth Futures Task Force (YFTF) evolved in concert with 
several community meetings and contacts, including a Youth Summit, several Community Forums, 
Stakeholder’s Meetings, and meetings with City Leadership.  
 
The YFTF calls for various agencies and systems, including government agencies, law enforcement, 
social services agencies, educational, grass-root, and faith-based organizations to work together to 
achieve a more innovative, integrated, team-oriented approach in working with youth at great risk 
of committing intentional acts of violence and/or engaging in behaviors related to the gang lifestyle.  
 
The YFTF’s Strategic Work Plan lays the groundwork towards a comprehensive continuum of care 
service delivery system by combining current assets with the latest research on successful 
approaches to healthy youth development and a new strategy to provide intervention services to 
gang-involved and disconnected youth.   

Youth Services 
(#1350) 
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YOUTH SERVICES DIVISION (#1350) 
FY 2011-2013 BUDGET 

 
  FY 2011-2012 FY 2012-2013 

SALARIES AND BENEFITS   
    
41000 Total Salaries & Wages $116,226 $118,310 
 1 Youth Services Program Manager $104,192 $106,276 
 1 Youth Services Intern (50%) $12,034 $12,034 
    
41900 Benefits $44,316 $46,849 
    
SERVICE AND SUPPLIES   
    
42001 Communications $480 $480 
    
43500 Program Costs & Supplies $1,000 $1,000 
    
43510 Meeting & Sundry Supplies $1,500 $1,500 
    
43520 Copies/Printing/Shipping/Xerox $1,500 $1,500 
    
43600 Professional Services $20,000 $20,000 
 Community Crime Prevention Associates provides 

consultation and evaluation services for partner agencies 
funded through the Youth Services grant program and 
other City youth programs including the Police Department 
Y.E.S Unit and the Recreation Division’s Youth Commission 

 

    
44050 Community Grants & Special Events $155,000 $105,000 
 a. San Pablo Team for Youth Program Grant 

Program  funds qualified public and non-profit 
agencies 

$100,000 $100,000 

 b. Contra Costa County WIA Agreement $0 $5,000 
 c. CalGRIP Grant 

(98% reimbursable from the City of Richmond) 
$55,000 $0 

    
44320 Travel & Training $3,000 $3,000 
 Includes funds to support agency capacity building 

workshops and training 
 

 TOTAL $343,022 $297,639 
 



  

 

35 |  

 
 



  

 

36 |  

 



  

 

37 |  

City of San Pablo City of San Pablo City of San Pablo City of San Pablo City of San Pablo City of San Pablo City of San Pablo City of San Pablo City of 
San Pablo City of San Pablo City of San Pablo City of San Pablo City of San Pablo City of San Pablo City of San Pablo City of San Pablo City of San 
Pablo City of San Pablo City of San Pablo City of San Pablo City of San Pablo City of San Pablo City of San Pablo City of San Pablo City of San Pablo 
City of San Pablo City of San Pablo City of San Pablo City of San Pablo City of San Pablo City of San Pablo City of San Pablo City of San Pablo City of 
San Pablo City of San Pablo City of San Pablo City of San Pablo City of San Pablo City of San Pablo City of San Pablo City of San Pablo City of San 
Pablo 

 
 

MISSION STATEMENT 
 
The mission of the Financial Services Department is to protect the City’s assets, enhance the City’s 
financial security, provide sound fiscal information in support of City decision-making, and to 
provide high quality customer service.   
 
RESPONSIBILITIES 
 

 The City Treasurer, an elected official, insures that all moneys are deposited into the 
treasury of the City on a daily basis, and validates that the City has sufficient funds to 
operate the City and pay its debt.  As part of the legal duties of this office the City Treasurer 
submits to the City Council a monthly report of disbursements.  
 

 Finance is responsible for providing support services for the internal operation of the City 
and for financial reporting to other government agencies. The Financial Services 
Department provides financial planning, forecasting and reporting; budget development 
and monitoring; investment management; bond debt administration; cash flow 
management; and audit coordination.  Finance processes cash receipts, accounts payable 
and receivable, payroll, employee health and welfare benefit administration and fixed asset 
management.  Finance also administers the City’s self - insurance and loss prevention 
programs through Municipal Pooling Authority (MPA).  As a recipient of Federal, State and 
County financial assistance, Finance is responsible for ensuring that an adequate internal 
control structure is in place to comply with applicable laws and regulations related to 
programs covered by the Single Audit Act.  The Financial Services Department provides 
support services for Redevelopment Agency activity, including tracking and collecting on 
notes receivables. 

 

Financial Services 
(#1420) 
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FINANCIAL SERVICES (#1420) 
FY 2011-2013 BUDGET 

 

  FY 2011-2012 FY 2012-2013 

SALARIES AND BENEFITS   
    
41000 Total Salaries & Wages (including Overtime) $415,066 $423,367 
 Salaries $413,118 $421,419 
 1 City Treasurer (Elected Official)   
 1 Finance Director   
 1 Financial Analyst   
 1 Fiscal Clerk II   
 1 Fiscal Clerk I   
    
 Overtime $1,948 $1,948 
    
41900 Benefits $157,718 $163,722 
    
SERVICE AND SUPPLIES   
    
42001 Communications $480 $480 
    
43300 Memberships & Subscriptions $1,000 $1,000 
 GFOA $250 $250 
 California Society of Municipal Finance Officers $110 $110 
 AICPA $240 $240 
 California Society of CPAs $400 $400 
   
43500 Program Costs & Supplies $2,500 $2,500 
 Cost incurred for printing special checks paper, envelopes, 

W-2 forms, 1099s and time sheets 
 

    
43520 Copies/Printing/Shipping/Xerox $8,560 $8,560 
    
43600 Professional Services $128,000 $103,000 
 Annual audit (includes GFOA award costs) $36,600 $36,600 
 Maintenance and support for financial software $27,500 $27,500 
 Cutwater Asset Management $12,000 $12,000 
 HDL property tax services $9,600 $9,600 
 HDL sales tax services $3,600 $3,600 
 Wells Fargo Bank $1,200 $1,200 
 Mechanics Bank $7,500 $7,500 
 Muni Cast $2,000 $2,000 
 Budget model consultant $3,000 $3,000 
 Master Fee Schedule $25,000 $0 
   
44320 Travel & Training $3,300 $3,300 
 California State Municipal Finance Officers 

Conference 
$1,500 $1,500 

 League of California Cities Conference $1,000 $1,000 
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 Local seminars $800 $800 

 TOTAL $716,624 $705,929 
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MISSION STATEMENT 
 

To provide internal services to all City departments/divisions. The functions are insurance, 
communications, postage, copy paper, office supplies and utilities.  

 
 

MULTI-DEPARTMENT PROGRAMS (#8000) 
FY 2011-2013 BUDGET 

 
This budget is maintained in order to fund programs not associated with a specific department or 
division in the City structure.  In some of these programs, were the City not actively involved in a 
JPA for the planning, coordination and carrying out of specific functions, the City would need to 
establish separate divisions to handle these activities. 
 
  FY 2011-2012 FY 2012-2013 

    
42001 Communications $50,000 $50,000 
 AT&T trunk line services for internal VoIP Phone System, T-

1/DSL circuit fees; San Pablo “Free Wi-Fi” backhaul internet 
lines; analog telephone lines for Burglar/Fire Alarms, EOC 
phone lines, fax/credit card services phone lines; and 10 
Megabit Fiber Optic Internet Service with data bursting 
costs    

 

    
43500 Program Costs & Supplies $25,000 $25,000 
    
43550 Central Office Supplies $50,000 $50,000 
    
44400 Utilities $104,000 $105,000 
 Annual PG&E and EBMUD charges for City-owned building 

(Note: does  not include P.D and facilities covered by Street 
Lighting and Landscaping) 

 

    
44450 Property/Fire/Flood Insurance $25,000 $25,000 

 TOTAL $254,000 $255,000 
 
 

 
 

Multi-Department Programs 
(#8000) 
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MISSION STATEMENT 
 
The Recreation Division aims to create community through people, parks, and programs. “Parks 
Make Life Better” is the new vision of the Recreation Division and is recognized as the vision of the 
California Parks and Recreation Society (CPRS).  

 
RESPONSIBILITIES AND GOALS 
 
The Recreation Division provides community services for the purpose of: 

 Strengthening community image and sense of place 
 Providing recreational experiences 
 Promoting health and wellness 
 Fostering human development 
 Protecting environmental resources 
 Increasing cultural unity 
 Strengthening safety and security 
 Supporting economic development 
 Facilitating community problem-solving 
 Promoting recreational activities that can be pursued over the span of a lifetime 

 
PROGRAMS  
 

 After school program at local elementary school for students ages 6 to 12 years partnering 
with the West Contra Costa Unified School District. 

 After school enrichment program at Davis Park for Middle School students for recreation 
programs. 

 Community Special Events such as Cinco de Mayo, 4th of July Family Celebration, Tree 
Lighting, Egg Hunt, and Movies in the Park. 

 Excursions and special cultural programs for youth year round. 
 Summer day camp and playground program for school age youth. 
 Summer Teen Scene and Davis Park Summer programs for youth ages 6-17. 
 Summer Youth Leader’s in Training Program for teens, ages 13-15 years. 
 Winter, Presidents Week, and Spring Break Camp’s for youth. 
 Enrichment Classes for children and youth. 
 Classes and Programs for adults. 
 Youth Sports Leagues to take place in the fall, winter and spring. 
 Staff support for the Youth Committee. 
 Staff Support for the San Pablo Community Foundation. 
 Historical Society and Museum events. 
 The San Pablo Senior Adult Center, a full-service senior center, open six days per week, and 

offering recreational and educational activities, social services, and a daily congregate meal 
program serving 110 seniors per day for seniors 60 years and up or 50 years and disabled.  

 The Davis Park program, open five days per week, for recreational activities and once per 
week to seniors 60 years and up or 50 and disabled for educational and nutritional 
programs. 

Recreation 
(#1440) 
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 Staff support is provided for the San Pablo Senior Adult Association, the Davis Park Senior 
Advisory Board and the San Pablo Committee on Aging.  

 The sale of discount Ride tickets and provision of rides of the East Bay Consortiums 
program for disabled San Pablo residents through Measure J Funds (see Paratransit division 
1444). 

 The operation, scheduling and rental of Maple Hall, Davis Park multi-purpose building, San 
Pablo Senior Centers, Davis Park fields and Concession Stand, El Portal Youth Soccer Field 
and operation of the city’s museums and historical buildings and the Art Gallery, featuring 
exhibits of local artists, community art programs and SPRD children’s art displays. 
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RECREATION (#1440) 
FY 2011-2013 BUDGET 

 
  FY 2011-2012 FY 2012-2013 

SALARIES AND BENEFITS   
    
41000 Total Salaries & Wages $779,500 $785,855 
 Salaries $298,208 $304,563 
 1 Recreation Division Manager   
 2 Recreation Coordinators   
 1 Administrative Clerk I   
    
 Part Time Salaries $481,292 $481,292 
 36 Recreation Staff (Recreation Aides, Senior 

Recreation Specialists, and staff for summer, after 
school, youth leagues, trips and excursions, etc.) 

  

 15 Recreation Staff (Recreation Aides, Recreation 
Specialist II for Special Events) 

  

 1 Art Gallery Coordinator   
 2 Recreation Supervisors   
 12 Recreation Building Attendants   
    
41900 Benefits $148,346 $165,141 
    
SERVICE AND SUPPLIES   
    
42000 Uniforms/Safety Equipment $800 $1,160 
    
42001 Communications $2,520 $2,520 
     
43300 Memberships & Subscriptions $660  $660 
 Membership for the California Parks and Recreation Society  
    
43500 Program Costs & Supplies $90,300 $92,300 
 a. Camp and School’s Out Program $38,750 $38,750 
 b. After School Programming $6,000 $6,000 
 c. Fee Classes $25,400 $27,400 
 d. Youth Commission $7,800 $7,800 
 e. Senior Programming $1,750 $1,750 
 f. General Programming $10,600 $10,600 
    
43520 Copies/Printing/Shipping/Xerox $13,300 $13,300 
    
43600 Professional Services $950 $950 
 BMI Licensing (music performances), ASCAP (music system), 

Motion Picture Licensing 
 

    
43700 Publication and Legal Notices $50,785 $50,785 
 Includes four (4) editions of San Pablo 

Newsletter/Activity guide with Spanish Translation 
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43800 Equipment Rental $3,000 $3,000 
    
44050 Community Grants & Special Events $76,550 $76,550 
 Supports all special and community events such as the 4th of 

July, Movies in the Park, the Tree Lighting, National Night 
Out, Haunted House and Egg Hunt 

 

    
44320 Travel & Training $3,150 $3,550 
 Includes funds to support agency capacity building 

workshops and training 
 

 TOTAL $1,169,861 $1,195,771 
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RESPONSIBILITIES 
 
The San Pablo's Para Transit Program provides subsidized ride tickets for senior and 
transportation for disabled residents of San Pablo.  This includes transportation for those who are 
not ADA eligible, do not live within 3/4 of a mile of a BART or AC Transit fixed-route line, and need 
a ride during the times AC Transit or BART does not operate. The City provides shopping 
excursions for seniors and people with disabilities on a weekly basis. 
 
All funding for this program is provided through the Measure J half-cent sales tax allocated annually 
to the City of San Pablo. 
 

Para Transit 
(#1444) 
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PARA TRANSIT (#1444) 
FY 2011-2013 BUDGET 

 
  FY 2011-2012 FY 2012-2013 

SALARIES AND BENEFITS   
    
41000 Total Salaries & Wages $91,341 $91,476 
 1 Recreation Supervisor   
 1 Para Transit Driver (Maintenance Worker) (10%)   
 3 Para Transit Drivers   
    
41900 Benefits $8,780 $11,160 
    
SERVICE AND SUPPLIES   
    
42000 Uniforms/Safety Equipment $300 $300 
    
42001 Communications $360 $360 
     
43000 Vehicle/Equipment Maintenance $10,800  $10,800 
    
43100 Gasoline/Diesel $9,000  $9,000 
     
43500 Program Cost & Supplies $30,500  30,500 
 Para Transit/AC Transit  tickets    

 TOTAL $151,081 $153,596 
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MISSION STATEMENT 
 
To create a thriving and diverse self-sustaining community where housing opportunities, business 
enterprises, and employment opportunities are supported by strategic planning efforts, 
construction of high-quality residential and commercial development, and excellent public service. 
 
RESPONSIBILITIES AND SERVICES 
 
The Development Services Division provides Community Planning, Building Permits, Business 
Licenses and Residential Health and Safety inspections. Together with the community, the division 
works to implement the goals of the City as referenced through the General Plan, Specific Plans and 
Council direction. The division is responsible for reviewing all development plans to ensure they 
meet all established and mandated requirements for construction. The division activities reflect the 
community’s desire to enhance its identity through hillside preservation, design and development 
of parks, maintenance of the City’s character, and building high-quality residential and commercial 
development in targeted areas throughout the City.   
 
The City Council recently adopted a new General Plan for the City, San Pablo General Plan 2030. As a 
continuum to this process the City’s Zoning Ordinance will be updated to give further detail to the 
Districts created as part of the new General Plan and to comply with new State regulations.  In 
addition, the San Pablo Avenue Specific Plan is currently undergoing a public review process and is 
anticipated to be adopted by the end of summer 2011.  Further, a Regulating Plan for the site 
known as the Circle S property is also in the works and is expected to be adopted in the fall of 2011. 
These are the Division’s largest project for the fiscal year.  The division will also focus on regional 
planning efforts and will continue working with ABAG and MTC in the development of a regional 
Sustainable Community Strategy.  
 
SPECIAL PROJECTS 
 

 Amend the City’s Zoning Ordinance to update the City’s Zoning Map and Development 
Standards consistent with the Land Use Element of the San Pablo General Plan 2030; and 
add new sections as appropriate to meet the goals of the new General Plan.  

 Revise the City’s Sign Ordinance and Telecommunication Ordinance. 
 Prepare amendments to the Zoning Ordinance to comply with changes in State law. (Such as 

a new Landscaping, and recycling ordinances). 
 Finalize the preparation of a Specific Plan for the San Pablo Avenue corridor. 
 Continue to work with neighboring cities, ABAG and MTC in developing a regional 

Sustainable Community Strategy as required by SB375.  
 Initiate the public process for input and adoption of a new Regulating Plan that will guide 

the development of the Circle S site. 
 Continue collaboration with other City departments for the development of the Mission 

Plaza site.  
 Continue collaboration with other City Departments to implement the 23rd Street Specific 

Plan.  

Development Services 
(#1755) 
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 Work with Public Works Department and Recreation Division to enhance the City’s 
recreational facilities. 

 Work with Code Enforcement Division to coordinate Residential Health and Safety 
inspections in order to enhance the efficient enforcement of the City’s codes.  

 Continue to implement and fine tune procedures to allow projects to be plan checked 
simultaneously by Planning, Public Works, and Building Inspection in order to speed up the 
approval process. 

 Implement and fine tune procedures to more effectively track Businesses License invoicing.  
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DEVELOPMENT SERVICES (#1755) 
FY 2011-2013 BUDGET 

 
  FY 2011-2012 FY 2012-2013 

SALARIES AND BENEFITS   
     
41000 Total Salaries & Wages $514,153  $521,754 
 Salaries $373,743  $381,344 
 1 City Planner    
 1 Assistant City Planner    
 1 Permit Technician    
 1 Senior Permit Technician 

1 Senior Administrative Clerk (50%) 
   

     
 Part Time Salaries $137,120  $137,120 
 1 Building Inspector    
 1 Building Official    
 1 City Planning Intern    
 1 Administrative Clerk    
     
 Overtime $3,290  $3,290 
     
41900 Benefits $177,148  $188,602 
     
SERVICE AND SUPPLIES   
     
42000 Uniforms/Safety Equipment $90  $90 
     
42001 Communications $960  $960 
     
43300 Memberships & Subscriptions $1,090  $1,090 
 Memberships include: American Planning Association (APA), 

American Institute of Certified Planners (AICP), Municipal 
Management Association of Northern California (MMNAC), 
International Code Council (ICC), International Association of 
Plumbing and Mechanical Officials (IAPMO), California 
Building Officials (CALBO) 

 

     
43500 Program Costs & Supplies $20,100  $20,100 
     
43520 Copies/Printing/Shipping/Xerox $6,000  $6,000 
     
43600 Professional Services $311,500  $218,500 
 Costs for consulting services the preparation of a Regulating 

Plan for the Circle S Site and Zoning ordinance update; Contra 
Costa County Building Inspection and external entities 
conducting plan checks and inspections 

 

     
43700 Publications & Legal Notices $5,700  $5,700 
 Planning Commission items in the newspaper, costs of CEQA  
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filings, updated CEQA Guidelines books, updated California 
Building Code books 

     
44320 Training & Travel $6,050  $8,050 
 Incudes costs incurred for travel and attendance to the 

League of California Cities , California Building Officials 
(CALBO) conferences/workshops, CRW training 

 

 TOTAL $1,042,791  $970,846 
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MISSION STATEMENT 
 
The San Pablo Economic Development Corporation, Inc. (EDC) is a nonprofit, 501(c)(3) corporation 
created to continue the redevelopment and revitalizing of the City by improving and enhancing the 
social, economic and physical environment of the community.  The EDC's mission is to: 
 

 Further expanded employment;  
 Economic prosperity for businesses; 
 Business and housing opportunities for residents;  
 Provide such public and charitable services and activities that are associated with such 

specific purposes as allowed by law;  
 Develop, finance, rehabilitate, own or operate decent, safe and sanitary housing;  
 Utilize private and public funding sources to combat community blight and deterioration in 

the City of San Pablo and contribute to the physical improvement of the City of San Pablo.  
 Provide and expand economic opportunities for businesses in the City of San Pablo;  
 Encourage and stimulate economic development within the City of San Pablo by assisting 

the City with eliminating blight, and implementing and assisting the City in development 
activities and programs that will lessen neighborhood tensions, and combat community 
deterioration 

 
RESPONSIBILITIES AND GOALS 
 
The primary responsibilities and goals of the EDC will be accomplished through the following 
efforts:   The EDC’s overarching goals are geared towards business assistance, retention and 
attraction; physical development; job creation and community enhancement. 
 

 Create partnerships with outside agencies to maximize services for residents (Richmond 
Build, San Pablo One Stop, etc.) 

 Create partnerships with outside agencies to maximize services for businesses (SBDC) 
 Promote the City (Website, Informational Pamphlets, Maps, Resource Guides) 
 Communicate the role of the City and its accomplishments (Newsletter) 
 Fostering human development 
 Foster economic development 

 
 

Economic Development Corporation 
(#5500) 
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ECONOMIC DEVELOPMENT CORPORATION (#5500) 
FY 2011-2013 BUDGET 

 
 

  FY 2011-2012 FY 2012-2013 

SALARIES AND BENEFITS   

    

41000 Total Salaries & Wages $266,399 $273,124 
 2 Program Analysts $175,664 $179,177 

    

41900 Employee Benefits $90,735 $93,947 

   

SERVICES AND SUPPLIES   

    

42001 Communication $1,560 $1,560 

    

43000 Equipment Maintenance $1,000 $1,000 

    

43100 Gas/Diesel $2,000 $2,000 

    

43500 Program Costs & Supplies $14,785 $14,725 

    

43510 Meeting & Sundry Supplies $9,500 $9,500 
 Quarterly Networking Events $8,000 $8,000 
 Miscellaneous Meetings $1,500 $1,500 

    

43520 Copies/Printing/Shipping/Xerox $5,000 $2,500 

    

43530 Office Furniture & Equipment $11,000 $1,500 

    

43600 Professional Service $253,700 $144,200 
 a. SRI Annual Needs Analysis Survey  $73,000 $73,000 
 b. Data Services $3,000 $3,000 
 c. EDC Website & Maintenance $7,700 $1,200 
 d. Richmond Build $50,000 $27,000 
 e. Loan Program Coordinator $30,000 $40,000 
 f. Circle S Project Regulating Plan(CDC) $70,000 $0 

 g. Billboard $20,000  

    

43700 Publications and Legal Notices $45,000 $45,000 
 Quarterly Newsletter   
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43900 Rent/Building $30,800 $28,800 

    

44050 Community Affairs $93,660 $103,660 
 a. Community Grant $20,000 $20,000 
 b. C.Y.E.S Program $5,000 $5,000 
 c. Manzanillo Sister City Program $660 $660 
 d. Cinco de Mayo $15,000 $15,000 
 e. Awards Dinner $0 $10,000 
 f. Old Town Marketing Campaign $50,000 $50,000 

 g. ROSP $3,000 $3,000 

    

44320 Training and Travel $12,000 $12,000 
 ICSC (Vegas, Monterey, San Diego) $10,000 $10,000 
 CALED $2,000 $2,000 
    

FIXED ASSETS   

46300 Equipment $13,300 $0 

 EDC Van Acquisition   

 Total $759,704 $639,569 
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MISSION STATEMENT 
 
The Redevelopment Agency of San Pablo was established in 1969, pursuant to the provisions of the 
California Redevelopment Law (Health and Safety Code Section 33000 et. seq.).  The City Council is 
the governing Executive Board and the City Manager acts as the Executive Director.   
 
 

REDEVELOPMENT AGENCY (#6110) 
FY 2011-2013 BUDGET 

 
  FY 2011-2012 FY 2012-2013 

SERVICE AND SUPPLIES   
     
43600 Professional Services $75,000  $75,000 
 a. Redevelopment consultants and legal fees $25,000  $25,000 
 b. Annual financial audit and quarterly sales tax data $25,000  $25,000 
 c. Fiscal agent fees for bond trustee, Wells Fargo 

Bank National Association for maintain 
bondholder records plus payment of principal and 
interest 

$25,000  $25,000 

 TOTAL $75,000 $75,000 
 
 

Redevelopment Agency 
(#6110) 
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MISSION STATEMENT 
 
The Engineering Division provides overall administration and support of the Street and Highway 
Codes for the City of San Pablo.   
 
RESPONSIBILITIES AND GOALS 
 
The Engineering Division is responsible for providing assistance and guidance to the general public 
and developers in regards to requirements and regulations for street, sidewalk, storm drainage, 
grading, and other capital improvements, and plan reviews including for major developments.  
 
The Engineering Division also issues and monitors all encroachment and grading permits, 
maintains traffic counts and speed studies on major arterial and collector streets throughout the 
City, and oversees the proper operation of the citywide traffic signal system.   
 
The Engineering Division plans and administers municipal capital improvement, storm water 
pollution control, and pavement management programs within the City.  Capital Improvement 
projects managed by the Division this year include:  Wildcat Creek Trail, Wildcat Creek Daylighting 
at Davis Park, Rumrill Boulevard Bridge Replacement, Wanlass Park, and the annual Pavement 
Maintenance/Slurry Seal contract. 
 
 

Engineering 
(#1730) 



  

 

66 |  

ENGINEERING (#1730) 
FY 2011-2013 BUDGET 

 
  FY 2011-2012 FY 2012-2013 

SALARIES AND BENEFITS   
     
41000 Total Salaries & Wages $475,967  $485,547 
 1 Public Works Director (75%)    
 1 Senior Civil Engineer (70%)    
 1 Senior Public Works Inspector    
 1 Engineering Technician 

1 Senior Administrative Secretary (50%) 
   

     
41900 Benefits $168,323  $175,760 
     
SERVICE AND SUPPLIES   
     
42000 Uniforms/Safety Equipment $300  $300 
 Includes safety boot, vest and hardhats for Engineering staff 

as needed 
 

     
42001 Communications $6,110  $6,110 
     
43000 Vehicle/Equipment Maintenance $1,200  $1,200 
     
43300 Memberships & Subscriptions $1,550  $1,550 
 Includes American Public Works Association, American 

Society of Civil Engineers, American Construction Inspectors 
Association, SCAN NATOA and Professional Engineer 
registration fees 

 

     
43500 Program Costs & Supplies $60,000  $60,000 
 a. West Contra Costa Transportation Advisory 

Committee (WCCTAC) dues 
$42,770  $42,770 

 b. Contra Costa Transportation Authority (CCTA) 
administrative fee 

$4,180  $4,180 

 c. California City-County Street Light Association 
dues 

$1,200  $1,200 

 d. Municipal Pooling Authority payments for unmet 
liability deductible 

$10,000  $10,000 

 e. Promotional items for traffic safety, pedestrian 
and bicycle safety programs 

$1,850  $1,850 

     
43510 Meeting & Sundry Supplies $900  $900 
 Costs associated with Safety Commission meetings and small 

tools for field use  
 

     
43520 Copies/Printing/Shipping/Xerox $2,000  $2,000 
     
43600 Professional Services $150,000  $150,000 
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 a. Contra Costa County traffic signal maintenance $45,000  $45,000 
 b. Traffic accident signal repair contract $30,000  $30,000 
 c. Repairs to city-owned street lights $5,000  $5,000 
 d. Auditor’s fee for Single Audit for Federally funded 

projects 
$6,000  $6,000 

 e. County mapping services $1,000  $1,000 
 f. Annual update of GIS database for soils reports $2,000  $2,000 
 g. Vale Road stream gauge monitoring & reporting $10,000  $10,000 
 h. Hillcrest parcel drain flushing $6,000  $6,000 
 i. Hillcrest parcel inclinometer monitoring $24,000  $24,000 
 j. Other contract services (i.e. soil testing, property 

surveys, special studies, grant writing) 
$21,000  $21,000 

     
43700 Publications and Legal Notices $200  $200 
     
44320 Training & Travel $2,400  $2,400 
 For training programs such as asphalt concrete, traffic 

signals, computer, AutoCAD, Pavement Management System, 
etc., and professional society meeting and associated travel 

 

     
44400 Utilities $36,000  $36,000 
 Annual electric cost for traffic signals  

 TOTAL $904,950  $921,967 
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MISSION STATEMENT 
 
The mission of the Environmental Programs-National Pollution Discharge Elimination System 
(NPDES), Solid Waste Management and Sustainability Division is to efficiently utilize available 
funding to reduce pollution of storm water receiving bodies and attain environmental sustainability 
within the City of San Pablo.   
 
RESPONSIBILITES 
 
The program’s activities will be in accordance with NPDES Municipal Regional Permit requirements 
and as needed to meet legislated requirements for the reduction of Greenhouse Gas emissions and 
solid waste.  NPDES activities include performing field inspections, conducting educational and 
outreach activities, performing storm drain cleaning, implementation of pollution prevention 
measures for municipal operations and construction projects, implementation of pollution 
prevention measures for commercial and residential properties, and enforcement actions as 
needed.  Sustainability activities include: residential and business energy upgrades, City lighting 
upgrades, Bay-Friendly gardening, water conservation, promotion of transit and non-automotive 
travel modes, and development of the City’s Climate Action Plan.  Solid Waste Management 
activities include: food waste composting, increasing rates of recycling in businesses, and in parks 
and streets, and participation in regional efforts related to solid waste contracts. 
 
 
 

NPDES 
(#1740) 
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NPDES (#1740)  
FY 2011-2013 BUDGET 

 
  FY 2011-2012 FY 2012-2013 

SALARIES AND BENEFITS   
     
41000 Total Salaries & Wages $243,373  $247,231 
 Salaries $169,973  $173,831 
 1 Public Works Director (25%)    
 1 Environmental Programs Analyst (80%)    
 1 Maintenance Worker    
     
 Part Time Salaries    
 1 Intern $72,325  $72,325 
 2 Temporary Maintenance Workers    
     
 Overtime $1,075  $1,075 
     
41900 Benefits $88,950  $94,286 
     
SERVICE AND SUPPLIES   
     
42000 Uniforms/Safety Equipment $150  $150 
     
42001 Communications $2,060  $2,060 
     
43300 Memberships & Subscriptions $100  $100 
 National Association of Environmental Professionals, 

American Public Works Association 
 

     
43500 Program Costs & Supplies $10,600  $10,600  
 a. Creek restoration workday coordination and 

supplies 
$2,000  $2,000  

 b. RWQCB MRP permit fee $7,500  $7,500  
 c. RWQCB creek cleanup permit fee $500  $500  
 d. Department of Fish & Game creek cleanup permit 

fee 
$600  $600  

      
43510 Meeting & Sundry Supplies $500  $500  
 Costs associated the Earth Day, and field sampling equipment   
     
43520 Copies/Printing/Shipping/Xerox $2,400  $2,400 
 (Note: City newsletter annual street sweeping 

schedule insert, $2,000, budgeted in Economic 
Development Corporation) 

   

     
43600 Professional Services $5,000  $5,000 
 a. Community Cleanup Program $2,000  $2,000 
 b. Annual Wildcat Creek Community Cleanup event 

and in-classroom education  
$2,000  $2,000 
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 c. SPAWNERS Creek Surveys $1,000  $1,000 
     
44320 Training & Travel $500  $500 
 For training programs such as water quality monitoring, GIS 

and inspector training, professional society meetings, and 
associated travel expenses 

 

 TOTAL $353,633  $362,827 
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MISSION STATEMENT 
 
The mission of the Building and Fleet Maintenance Division is the maintenance and security of City-
owned buildings and fleet vehicles.  (Note:  Police Department building and fleet maintenance 
expenses appear in the Police Department budget.) 
 

 
BUILDING AND FLEET MAINTENANCE (#1780) 

FY 2011-2013 BUDGET 
 
  FY 2011-2012 FY 2012-2013 

SALARIES AND BENEFITS   
     
The workforce is augmented by Contra Costa County Court Assignees, who assist with routine 
maintenance and cleanup work. 
     
41000 Total Salaries & Wages $146,200  $149,124 
 Salaries $135,000  $137,924 
 1 Lead Worker    
 1 Maintenance Worker    
     
 Overtime $11,200  $11,200 
     
41900 Benefits $70,074  $73,839 
     
SERVICE AND SUPPLIES   
     
42001 Communications $240  $240 
     
43000 Vehicle/Equipment Maintenance $7,800  $7,800 
 Maintenance and insurance for  13 maintenance 

vehicles (Recreation: #4, #8, #9, #10, #11, #12; 
Development Services #304, #314, #316; Engineering 
#303, #304, #305, #317) 

   

     
43100 Gasoline/Diesel $3,133  $3,133 
     
43500 Program Costs & Supplies $27,000  $27,000 
 Miscellaneous tools, hardware, equipment, light bulbs, 

related to and necessary for building maintenance 
 

     
43600 Professional Services $146,320  $146,320 
 a. Janitorial Service @ 2 times per week $22,000  $22,000 
 b. Annual monitoring costs for the City’s fire and 

burglar alarm system 
$15,000  $15,000 

Building and Fleet Maintenance 
(#1780) 
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 c. Elevator service agreement $5,264  $5,264 
 d. Fire extinguisher servicing $1,900  $1,900 
 e. HVAC service $5,306  $5,306 
 f. Gate Repair service $350  $350 
 g. Grease trap maintenance $1,500  $1,500 
 h. Property Tax $95,000  $95,000 
     
46100 Improvements $10,000  $10,000 
 a. ADA and energy efficiency upgrades $8,000  $8,000 
 b. Gate improvements $2,000  $2,000 

 TOTAL $410,767  $417,456 
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MISSION STATEMENT 
 
The mission of this Division is the maintenance and repair of public facilities, parks and 
landscaping. 
 
RESPONSIBILITES 
 

 City Hall grounds and landscaping 
 

 Six recreational and maintenance buildings including structure maintenance, grounds 
upkeep and custodial service; these buildings are Maple Hall, Davis Park Multipurpose 
Building, Church Lane Senior Center, Davis Park Senior Center,  the former Head Start 
portable buildings at Davis Park, the Corporation Yard facility, and the newly completed 
Environmental Education Center at Wanlass Park. 

 
 Davis Park (15 acres),  Kennedy Plaza (3 acres),  Bertholf Park, 17th  & Broadway and 

14th & Broadway roadside parks, the San Pablo Youth Soccer Field, Wildcat Creek Trail, 
Brentz Lane Park, and the newly completed Wanlass Park. 

 
 Over 900 street trees and sidewalks damaged by City street trees 

 
 Weed abatement on roadsides and City-owned lots 

 
 Maintenance of public roadway median island landscaping 

 
 Administration and maintenance of the street lighting system  

 
 Upkeep for a fleet of vehicles and equipment necessary for a many-faceted maintenance 

division 
 
 
 

Street Lighting and Landscaping 
(#2110) 
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STREET LIGHTING AND LANDSCAPING (#2110) 
FY 2011-2013 BUDGET 

 
  FY 2011-2012 FY 2012-2013 

SALARIES AND BENEFITS   
     
41000 Total Salaries & Wages $341,384  $348,212 
 Salaries $335,897  $342,725 
 1 Maintenance and Operations Manager    
 1 Lead Worker    
 2 Maintenance Workers    
     
 Overtime $5,487  $5,487 
     
41900 Benefits $145,123  $151,195 
     
SERVICE AND SUPPLIES   
     
42000 Uniforms/Safety Equipment $6,000  $6,000 
     
42001 Communications $17,359  $17,359 
     
43000 Vehicle/Equipment Maintenance $28,000  $28,000 
     
43100 Gasoline/Diesel $13,000  $13,000 
     
43300 Memberships & Subscriptions $200  $200 
     
43500 Program Costs & Supplies $66,100  $66,100 
 Miscellaneous tools, hardware, equipment and light bulbs 

related to and necessary for building facilities, parks, and 
landscape maintenance 

 

     
43530 Equipment <$5,000 $12,700  $12,700 
     
43600 Professional Services $69,132  $82,760  
 a. Janitorial Service @ 2 times per week $20,376  $32,643  
 b. Tree Removal $10,000  $10,000  
 c. Assessment District Engineer $9,900  $9,900  
 d. Alarm monitoring costs $10,086  $10,086  
 e. Operator Permits $5,000  $5,000  
 f. Cleaning drain lines $675  $675  
 g. Pest Control $520  $520  
 h. Fuel Tank Testing $2,475  $2,475  
 i. Backflow Testing $600  $600  
 j. State Department of Transportation Class B 

License Program Testing 
$700  $700  

 k. Hazardous Materials pickup and removal $800  $800  
 l. HVAC service $6,000  $6,000  
 m. Permits $2,000  $2,000  
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43800 Equipment Rental $2,000  $2,000  
      
44320 Training & Travel $3,500  $3,500  
 For Pesticide Applicator’s License maintenance and safety 

training 
 

     
44400 Utilities $290,000  $290,000 
     
46300 Equipment $0  $16,000 

 TOTAL $994,498  $1,057,026 
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MISSION STATEMENT 
 
The Street Maintenance Division’s mission is maintenance of the public right-of-way.  This includes: 
 

 General Street Maintenance, such as pothole repair, preventive maintenance, 
replacement of failed portions of roadway, street striping and markings, dead-end street 
barricades, street sign replacement, concrete sidewalk and curb replacement, curb 
painting, repair and cleaning of the storm drain system, and debris and spill cleanup on 
streets; 
 

 Abatement of graffiti on public property along main thoroughfares; 
 
 Removal of litter and debris from public areas. 
 

The Division also handles the maintenance and replacement of all equipment used in street 
maintenance functions, and the Worker Safety Training Program. 
 
The Street Maintenance budget is funded primarily by Gas Tax revenues, which generally must be 
used for a variety of street purposes such as construction, street drainage, and maintenance.  This 
funding is supplemented by the General Fund. 
 
 

Street Maintenance and Graffiti 
(#3110) 
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STREET MAINTENANCE AND GRAFFITI (#3110) 
FY 2011-2013 BUDGET 

 
  FY 2011-2012 FY 2012-2013 

SALARIES AND BENEFITS   
 
The workforce is augmented by Contra Costa County Court Assignees, who assist with routine 
maintenance and cleanup work. 
     
41000 Total Salaries & Wages $387,302  $393,269 
 Salaries $271,434  $277,401 
 1 Lead Worker    
 3 Maintenance Workers    
 1 Maintenance Worker (unfilled)    
     
 Part Time Salaries $100,945  $100,945 
 4 Maintenance Aides    
     
 Overtime $14,923  $14,923 
     
41900 Benefits $126,620  $135,230 
     
SERVICE AND SUPPLIES   
     
42000 Uniforms/Safety Equipment $7,500  $7,500 
 a. Uniforms @ $950/worker $3,800  $3,800 
 b. Boots @ $475/worker $1,900  $1,900 
 c. Safety equipment $1,800  $1,800 
     
42001 Communications $4,240  $4,240 
     
43000 Vehicle/Equipment Maintenance $4,800  $4,800 
 Eight (8) Vehicles @ $600 each     
     
4300 Gasoline/Diesel $16,426  $16,426 
     
43500 Program Costs & Supplies $68,200  $68,200 
 a. Hand tools and hardware, cones, barricades, can 

liners 
$6,000  $6,000 

 b. Repairs  to damaged City property $2,000  $2,000 
 c. Street repair materials including replacement 

storm drain grates, sand and bags, cold patch, 
crack sealer, hot asphalt, traffic paint 

$10,500  $10,500 

 d. Building materials for pre-fab maintenance ship 
building installation 

$12,000  $12,000 

 e. Small equipment (replacement or small blower 
and string trimmers, chainsaws) 

$5,000  $5,000 

 f. Street light report and replacement $10,000  $10,000 
 g. Sign production material $14,700  $14,700 
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43530 Equipment <$5,000 $2,000  $2,000 
 Replacement compressor    
     
43600 Professional Services $70,000  $70,000 
 a. Street sweeping contract services $55,585  $55,585 
 b. DOT testing for PW employees $700  $700 
 c. HAZMAT pick up and disposal $800  $800 
 d. Permits from CCC Fire, CC Health Services, and 

Bay Area Air Quality 
$5,000  $5,000 

 e. Fuel tank testing and compliance $2,475  $2,475 
 f. Sidewalk repair $5,440  $5,440 
     
43800 Equipment Rental $2,500  $2,500 
     
44320 Training & Travel $4,000  $4,000 
 a. Team Building Training $1,000  $1,000 
 b. Continuing education licenses for pesticide 

applicators 
$2,500  $2,500 

 c. Street Lead Worker Public Works Institute $500  $500 

 TOTAL $693,588  $724,165 
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MISSION STATEMENT 

 
“Public Safety requires us to be  

“Fully Engaged.” 

 

The San Pablo Police Department strives to be “fully engaged” in everything we do from the 

day to day to the life threatening.  We focus our efforts and resources on several key areas: 

 

1. Community 

2. Crime Reduction 

3. Exceptional Investigations 

4. Gang Reduction, Intervention and Prevention 

5. Quality of Life Issues 

6. Responsive Patrol Operations 

7. Youth 

 
We accomplish our mission by aggressively enforcing laws and offering several highly 

recognized programs that work with our youth, gang prevention and reduction, and our 

community.  Being “fully engaged” will improve the quality of life of our residents by 

providing a safe environment in which to live, work and recreate.   

Police 
(#1810) 
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POLICE DEPARTMENT (#1810) 
FY 2011-2013 BUDGET 

 
The Police Department is currently allocated seventy-four (74) full-time employees.  Fifty-three 
(53) are sworn and twenty-one (21) non-sworn employees.   
 
Due to early retirement incentives the police department will temporarily (FY 2011-12 and FY 
2012-13) reduce its personnel to seventy-one (71) full-time employees.  Fifty-two (52) are sworn 
and nineteen (19) are non-sworn employees.   
   
  FY 2011-2012 FY 2012-2013 

SALARIES AND BENEFITS   
 

41000 Total Salaries & Wages $7,744,667  $7,970,359 
 Salaries $7,008,199  $7,228,659 
 1 Chief of Police    
 1 Captain    
 3 Lieutenants    
 9 Sergeants    
 35 Officers     
 3 Officers (55% funded by COPS grant)    
 6 Police Services Technicians    
 2 Police Services Assistants    
 1 Senior Police Administrative Clerk    
 7 Police Administrative Clerk II    
 1 Administrative Analyst    
 1 Building Inspector    
 1 Maintenance Worker II    
     
 Part Time Salaries $135,396  $135,396 
 1 Administrative Clerk    
 1 Executive Assistant    
 3 Crossing Guard    
 1 Community Liaison Officer    
 1 Background Investigator    
     
 Overtime $601,072  $606,304 
 Cost incurred for off duty court appearances, report writing 

after work, off duty training sessions and callbacks.  Overtime  
incurred for special events is partially reimbursed by the 
Economic Development Corporation. 

 

     

41305 Holiday Pay $173,500  $173,500 
     

41900 Benefits $3,885,513  $4,002,129 
     
SERVICE AND SUPPLIES   
     
42000 Uniforms/Safety Equipment $56,600  $65,000 
 Sworn employees assigned to administrative and  
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investigative positions are allocated a clothing allowance.  
Budget also covers uniform cleaning and replacement cost 
and safety equipment such as vests, rain gear and boots.  
Only select employees are reimbursed for uniform shoes or 
boots. 

     
42001 Communications $27,500  $27,500 
     
43000 Equipment and Facilities Maintenance $116,922  $116,922 
 a. Provides for routine maintenance vehicle parts 

and fluids, tires, tire changes, tows, car washes, 
etc. for all police vehicles, which also includes 
body damage, subsequent repair costs and 
painting. 

$90,000  $90,000 

 b. All maintenance costs associated with the facility 
including janitorial and pest control services, 
HVAC repair, gasoline storage, paint, etc. 

$20,522  $20,522 

 c. Shared rental of Building 5 Xerox copier (Code 
Enforcement) 

$2,800  $2,800 

 d. Clancy Electronic Citation System (Code 
Enforcement) 

$3,600  $3,600 

     
43100 Fuel $160,000  $180,000 
 Purchase of gasoline (45,000 gallons @ $3.55 per gallon)  
     
43300 Memberships & Subscriptions $8,750  $8,750 
 a. Memberships include: California Chiefs’, California Peace 

Officers Association (CPOA), County Chiefs’ Association, 
International Association of Chiefs of Police (IACP), FBI 
National Academy Association (FBINA), Sexual Assault 
Association, California Homicide Investigators 
Association (CHIA), Western States Intelligence Network 
(WSIN), California Police Chiefs Association (CPCA), 
California Law Enforcement Association of Code 
Enforcement and International Conference of Code 
Enforcement Officers. 

 

 b. Subscriptions include: West County Times, West 
Publishing Penal Codes, Physician's Desk Reference, Legal 
Source book Updates, CPOA Training Bulletins, Barclay's 
Commercial Enforcement Bulletins, Automotive Index, 
Copware, etc. 

 

     
43500 Program Costs & Supplies $7,850  $7,850 
 a. Reprinting department forms, citation books, 

manuals, business cards, etc. 
   

 b. Shipping and handling of large volume documents 
and equipment to various outside agencies 

   

     
43510 Meeting & Sundry Supplies $4,000  $4,000 
 Costs associated to meetings such as CERT, Parent Project,  
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Civilian Academy, CLEARS, etc. 
     
43520 Copies/Printing/Shipping/Xerox $36,100  $36,150 
 All costs associated with per page copies and supplies.   The 

maintenance costs associated with the Xerox workstations in 
the Records, Administrative, Patrol, detectives Gang and SIU 
Units. 

 

     
43530 Equipment <$5,000 $2,000  $2,000 
 Replacement and repair costs of worn or obsolete office 

furniture and equipment 
 

     
43600 Professional Services $1,497,210  $1,497,210 
 a. Contract services for interview and examination 

of sexual assault victims (Children’s Interview 
Center) 

$14,000  $14,000 

 b. Forensic services; general criminalists, fingerprint 
analysis, drug testing, toxicology, and blood 
withdrawal 

$120,000  $120,000 

 c. Potential liability for Contra Costa County Sheriff 
booking fees 

$203,000  $203,000 

 d. New police employee recruiting, medical and 
polygraph examinations, psychological, 
fingerprints, background investigation, written 
reports and training 

$5,000  $5,000 

 e. Fitness for Duty reports which includes required 
medical exam and clearance by a physician before 
returning to work 

$5,000  $5,000 

 f. For proper removal and disposal of blood borne 
pathogens, narcotics, narcotic paraphernalia, toxic 
chemicals and other hazardous materials  

$3,000  $3,000 

 g. West Contra Costa County Narcotic Enforcement 
Team (WNET) 

$8,000  $8,000 

 h. Contractual Agreement with the Richmond Police 
Department for West Contra Costa County 
Consolidated Dispatch Services. (Consolidated 
Dispatch contractual adjustment $72,000) 

$755,550  $823,686 

 i. Contractual Agreement with the Richmond Police 
Department for West Contra Costa County 
Consolidated Records Management. (Consolidated 
Records contractual adjustment $15,000) 

$42,210  $46,429 

 j. New World Systems consolidated records 
management software and licensing fees 

$20,000  $20,000 

 k. Laserfische document imaging management 
software and licensing fees 

$7,700  $7,700 

 l. Participation in the Automated Latent Print 
System (ALPS CAL I.D) 

$26,600  $26,600 

 m. 800 Trunking maintenance fees (radios, base, 
mobile and portable) 

$55,000  $55,000 

 n. Automated Regional Information Exchange $5,000  $5,000 
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System (ARIES) 
 o. All County Criminal Justice Information Network 

fees (ACCJIN) 
$5,000  $5,000 

 p. Contra Costa Community Awareness and 
Emergency Response (CAER) notification system  

$500  $500 

 q. Service Maintenance agreements such as Live-
Scan Fingerprint, Video Imaging System, Scanners, 
Property and Evidence, etc. 

$9,200  $9,200 

 r. Lexis Nexis information database $1,800  $1,800 
 s. County and State Live-Scan fee $10,000  $10,000 
 t. Department alarms (fire and building) $4,700  $4,700 
 u. Animal Control Services – per capita amount 

factored by the CPI each year 
$171,000  $188,000 

 v. Cost of title search fees, permits related to 
asbestos removal, contractor costs including 
boarding of vacant houses, demolition and clean-
up of unsafe hazardous homes and general fees 
related to the enforcement of Property 
Maintenance and Boarding Ordinances of 
commercial, private and trailer park properties 

$25,000  $25,000 

     
43610 Casino San Pablo Background Investigations $10,000  $10,000 
 Costs associated with conducting background investigations 

on Casino employees, purchase of miscellaneous equipment 
and supplies. 

 

     
43800 Equipment Rental $23,200  $23,200 
 a. Security Public Storage yearly fee for two lockers    
 b. Rental vehicles for undercover vehicles    
     
44000 Special Department Expense $159,250  $169,250 
 a. Miscellaneous equipment unique to the police 

department such as flares, jail supplies, photo 
supplies and processing, video enhancements and 
transfers, evidence equipment, latex gloves, first-
aid supplies, Valtox kits, crime scene supplies, etc. 

$45,000  $55,000 

 b. The Department is responsible for supplying 
blood borne pathogen kits, protective clothing, 
breathing apparatuses, etc., for employees having 
contact with any hazardous waste material. 

$600  $600 

 c. The Department conducts investigations involving 
controlled substances, prostitution, bookmaking, 
various forms of gambling and pornography. In 
addition, prosecution of homicides and other 
complex criminal cases often requires the 
department to contribute to the prosecution effort 
through transcription, translation and DNA 
examination. 

$10,000  $10,000 

 d. Expenses for maintenance of four (4) police 
canines, including food, Veterinarian (medicine 

$11,900  $11,900 
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only), yearly maintenance and re-certification 
fees, bite sleeves, and miscellaneous equipment 
and supplies. 

 e. Expenses for prisoner care including hospital and 
medical care, food, prisoner bed and blanket 
cleaning, miscellaneous equipment and repairs, 
interstate prisoner transportation. 

$5,000  $5,000 

 f. Firearms/Defensive Tactics, including firearms, 
range fees, ammunition, targets, equipment 
repair, firearms maintenance and parts, safety 
equipment, less than lethal ammunition and 
equipment. 

$40,000  $40,000 

 g. Kids to Camp Program $4,000  $4,000 
 h. Youth & Education Services (YES) $6,000  $6,000 
 i. Disaster Preparation including citizen and in-

house response training materials, public 
awareness lectures, Night Out Event, etc. 

$6,500  $6,500 

 j. Judgments/Damages to reimburse citizens for 
property that has been damaged or lost while in 
police custody; to cover the non-reimbursed 
portion of vehicle collision damage, unmet 
liability deductible, and other miscellaneous 
uncovered liability claims. 

$21,500  $21,500 

 k. Repair and maintenance of electronic equipment, 
vehicle laptops, radar guns, digital recorders, fire 
extinguishers, flashlights and other equipment. 

$3,000  $3,000 

 l. Vehicle insurance – each department is 
responsible for their premium which is based on 
the estimated vehicle value. 

$5,750  $5,750 

     
44320 Training & Travel $69,300  $69,300 
 Training courses (Partially POST reimbursable).    
 a. Miscellaneous lunch meetings for investigations, 

records, patrol and administration. 
   

 b. Miscellaneous conferences, team building, 
meetings and mileage as needed. 

   

 c. Narcotics detection course for one K-9.    
     

44400 Utilities $52,000  $52,000 
     
46300 Equipment $0  $50,000 
 ALPR Car (12/13)    

 TOTAL $14,034,362  $14,465,120 
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MISSION STATEMENT 
 
To process payment of redevelopment tax allocation bonds.  
 
This budget unit serves to consolidate appropriations for payment of redevelopment tax allocation 
bond principal and interest payments.  The tax allocation revenues received via the County 
property tax rolls are used to pay these obligations.  The tax allocation proceeds are deposited into 
the Redevelopment Operating Fund and 20% to the Housing Set Aside Fund. As bond payments 
become due, the needed funds are transferred to the bond redemption funds and are remitted to 
the bond-paying agent in amounts required to pay bond debt service.  
 
 
 
 
 

Redevelopment Tax Allocation Bonds 
(#7250) 
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REDEVELOPMENT TAX ALLOCATION BONDS (#7250) 
FY 2011-2013 BUDGET 

 
44500 Debt Service    
 The Redevelopment Agency uses tax increment monies to service four active bond issues. 

Descriptions of these issues are as follows: 
 

1. 1999 Tenth Township Tax Allocation Bonds (Fund 490) 
 
The Bonds were issued June 22, 1999, $9,850,000, for the purpose of refunding the 
43% of the outstanding Merged Project Area 1990 Tax Allocation Refunding Bonds, 
and to provide new monies for construction and redevelopment activities.  Tax 
increment is received from the County and is pledged to satisfy the debt service for 
this issue.  The bond issue will reach final maturity on December 1, 2023. 

 
Payments due for this issue: 

 
 12/1/11 $610,000 Principal  
   $146,541 Interest (5.25%) 

 6/1/12 $130,529 Interest 
Total $887,070   
 

Outstanding principal at 6/30/2012 will be $4, 4710,000. 
  
 12/1/12 $645,000 Principal  
   $130,529 Interest (5.3%) 

 6/1/13 $113,436 Interest 
Total $888,965   
 

Outstanding principal at 6/30/2013 will be $4, 065,000. 
 

2. 2001 Tenth Township Tax Allocation Bonds (Fund 456)   
 
The bonds were issued on March 22, 2001, $11,733,166 total par value, to refund 
the remaining outstanding Merged Project Area 1990 Tax Allocation Refunding 
Bonds, fund certain public capital improvements in project areas of the Agency and 
pay the cost of issuance.   

 
Tax increment is received from the County and is pledged to satisfy the debt service 
for this issue for this issue.   

 
Payments due for this issue: 

 
12/1/11 $520,000 Principal  

$138,933 Interest (4.15%) 
6/1/12    $128,143 Interest 

     Total $787,075 
  
 Outstanding principal on 6/30/2012 will be $5,440,000. 
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 12/1/12 $535,000 Principal  
   $128,143 Interest (4.25%) 

 6/1/13 $116,773 Interest 
Total $779,916   
 

Outstanding principal at 6/30/2013 will be $4,905,000. 
 

3. 2004 JPFA Tax Allocation Bonds   (Fund 459) 
 
On March 18, 2004, the City of San Pablo Joint Powers Financing Authority issued 
2004 Bonds in the amount of $37,755,000.  Proceeds of these bonds were used to 
refund and defease $13,930,000 of the Merged Project Area Tax Allocation Bonds, 
Series 1993, and the remainder will finance the construction and acquisition of 
certain capital improvements in furtherance of the redevelopment plan for the 
Tenth Township Project Area, make a deposit to a reserve account established 
under the Tenth Township Indenture, and pay costs of issuance incurred in 
connection with the issuance, sale and delivery of the 2004 Bonds. 

 
Tax increment is received from the County and is pledged to satisfy the debt service 
for this issue.   

 
Payments due for this issue are: 
 

 12/1/11 $945,000    Principal    $0 
  $685,942  Interest     $65,994 
 06/1/12 $667,042  Interest     _$65,994 

 $2,297,984  $131,988 TOTAL $2,429,972 
 

Outstanding principal on 6/30/2012 will be $32,830,000. 
 

 12/1/12 $1,375,000    Principal    $0 
      $667,042  Interest     $65,994 
 06/1/13     $639,542  Interest     _$65,994 

    $2,681,854  $131,988 TOTAL $2,813,572 
 
Outstanding principal on 6/30/2012 will be $31,455,000. 
 

4. 2006 JPFA Tax Allocation Bonds   (Fund 461) 
 
On October 1, 2006, the Redevelopment Agency of the City of San Pablo issued 2006 
Tenth Township Bonds in the amount of $36,000,000.  Proceeds of these 2006 were 
used to refund and defease $12,350,000 of the Merged Project Area Tax Allocation 
Bonds, Series 1993, and the remainder will fund public capital improvements in the 
Tenth Township Project Area, fund capitalized interest on a portion of the 2006 
Bonds through December 1, 2008, make a deposit to a reserve account established 
under the Tenth Township Indenture, and pay costs of issuance incurred in 
connection with the issuance, sale and delivery of the 2006 Tenth Township Bonds. 

 
Tax increment is received from the County and is pledged to satisfy the debt service

 for this issue.   
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Payments are made monthly for this issue.   
 
Total amount due in fiscal year 2011-12 is: 

 
Interest (3.55%)  $ 1,150,136 
Letter of credit (1.10%)    $362,560 
Contingency (0.60%)         197,760 
Principal 12/1/10    $1,215,000 

  $2,942,456 
 

Outstanding principal on 6/30/2012 will be $31,745,000. 
 

Total amount due in fiscal year 2012-13 is: 
 

Interest (3.55%)  $ 1,112,982 
Letter of credit (1.10%)    $344,383 
Contingency (0.60%)       $187,845 
Principal 12/1/10       $875,000 

    $2,520,210 
 

Outstanding principal on 6/30/2013 will be $30,870,000. 
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Pablo 

 
 
 

Information to follow 
 
 
 
 
 
 

Public Works Projects Detail Schedules 
(#3200) 
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Information to follow 
 
 
 
 
 

Municipal Building Capital Projects 
(#3310) 
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APPROPRIATION LIMITS FY 2011-2012 

 
Article 13 B of the California Constitution specifies that appropriations made by State and Local 
Governments may increase annually by a factor comprised of the change in population combined 
with either the change in California per capita personal income or the change in the local 
assessment roll due to local nonresidential construction. 
 
The State of California Department of Finance provided information showing San Pablo’s 
population change in 2010/2011 was -.73%, Contra Costa County’s population change was .77% 
and California’s per capita personal income change was 2.51%.  By choosing the County’s 
population change a larger appropriation limit is calculated.  
 

Converting the above factors (population increase of .77% and per capita personal income increase 
of 2.51%) results in the following:  1.0077 x 1.0251 = 1.0330 
 

Multiplying the 2010/11 Appropriation Limit of $30,804,272 (see Exhibit "A" attached to 
Resolution) by 1.0330 results in a FY 2011/12 Appropriation Limit of $31,820.605.  This limit 
applies only to the expenditures funded by "proceeds of taxes", as defined by the Constitution, not 
to user or regulatory fees.  Proceeds of taxes are revenues such as property taxes, sales taxes, utility 
user taxes, business license fees, state subventions such as motor vehicle in-lieu, mandated costs 
reimbursements, etc. 
 

 
 

 

 

1999/2000 Appropriation Limit $18,366,127  X 1.0572 $19,416,670

2000/2001 Appropriation Limit $19,416,670  X 1.0555 $20,494,295

2001/2002 Appropriation Limit $20,494,295  X 1.0966 $22,474,044

2002/2003 Appropriation Limit $22,474,044  X 1.0014 $22,505,508

2003/2004 Appropriation Limit $22,505,508  X 1.0377 $23,353,965

2004/2005 Appropriation Limit $23,353,965  X 1.0444 $24,390,881 FY 2005

2005/2006 Appropriation Limit $24,390,881  X 1.0650 $25,976,793 FY 2006

2006/2007 Appropriation Limit $25,976,793  X 1.05 $27,275,633 FY 2007

2007/2008 Appropriation Limit $27,275,633  X 1.0560 $28,803,068 FY 2008

2008/2009 Appropriation Limit $28,803,068  X 1.0571 $30,447,723 FY 2009

2009/2010 Appropriation Limit $30,447,723  X 1.0267 $31,260,678 FY 2010

2010/2011 Appropriation Limit $31,260,678 X 0.9854 $30,804,272 FY 2011

2011/2012 Appropriation Limit $30,804,272 X 1.0330 $31,820,605 FY 2012
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CHART OF ACCOUNTS 

 
SALARIES & WAGES 
 41000 Salaries Salaries and wages paid for services rendered by full employees. 

 41001 Part Time Salaries 
Wages paid for services performed by part-time, temporary and 
intermittent employees. 

 41002 Overtime 
Fees paid in addition to regular salaries and wages for services 
performed in excess of regular work hour requirements. 

 41305 Holiday Pay Compensation for holidays worked when business may be closed.   

 41900 Benefits 

Employees benefit costs and insurance.  Costs included are worker's 
compensation, retirement, health and dental insurance, liability 
insurance, unemployment insurance, vision care, disability insurance, 
Medicare, Social Security, life insurance, benefits in-lieu, medical 
insurance for retirees, employee assistance program and cafeteria plan 
fees. (Detailed on page 105) 

SERVICE AND SUPPLIES 
 

42000 
Uniforms/Safety 
Equipment 

Uniforms, shoes, etc. required to be worn exclusively while carrying out 
the duties and responsibilities of the position and which are different 
from the general public.  Equipment or other attire worn, necessary to 
protect the employees’ health and welfare. 

 
42001 Communications 

Costs for telephone and other communication costs that are essential to 
the operations 

 
42005 

Network 
Applications & 
Maintenance 

Costs related to the purchase, maintenance and/or replacement of 
hardware and software that comprise the network.   

 
43000 

Vehicle/Equipment 
Maintenance 

Includes all services required in the maintenance of all vehicles, 
equipment, machinery, etc. 

 
43100 Gasoline/Diesel 

Costs for fuel required to power vehicles and/or equipment necessary to 
program operations. 

 
43300 

Memberships & 
Subscriptions 

Costs related to professional organizational memberships and/or 
subscriptions related to individual disciplines. 

 
43500 

Program Costs & 
Supplies 

For miscellaneous supplies not considered essential for day-to-day use in 
the office which render essential for specific program related projects.   

 
43510 

Meeting & Sundry 
Supplies 

For consumable commodities that have a useful life of on (1) year or less, 
which render essential for specific program related meetings or projects 

 
43520 

Copies/Printing/ 
Shipping/Xerox 

Includes printing, duplicating, and or binding of books, pamphlets, 
newsletters, and other reading material; costs related to mailing & 
shipping such as USPS, UPS and/or FedEX 

 
43530 Equipment <$5,000 

Items necessary for maintenance or program or responsibilities.  Cost for 
equipment is less than $5,000 

 
43550 

Central Office 
Supplies 

Standard office supplies and material required for day-to-day use in the 
office 

 

43600 
Professional 
Services 

Payments made to individuals/companies/organizations that provide 
professional, scientific, or technical services.  Any services that the City 
does not have the capability to perform itself, in order to operate 
program, but who are not City employees. (i.e. consultants, trainers, 
evaluators, contractors, etc.). This includes services performed on a non-
recurring basis, such as auditing, accounting, special legal services and 
other individual on-time services. 
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43610  

Casino San Pablo 
Background 
Investigations 

Costs associated with conducting background investigations on Casino 
employees, purchase of miscellaneous equipment. 

 
43700 

Publications & Legal 
Notices 

Costs associated with the communicating information about public 
hearings, court actions, bids and proposal, unclaimed property, liens, 
zoning notices, etc.  

 
43800 Equipment Rental 

For the rental of large or complex or special equipment and/or 
machinery. This could include special construction equipment, tools, 
lighting, tents, stereo and speakers, etc. 

 

44000 
Special Department 
Expense 

Special expenses incurred in connection with work-related 
responsibilities or official functions not generally supported by City 
General Funds.  Miscellaneous expenses not covered in the other 
classifications. 

 
44050 

Community Grants & 
Special Events 

Funds allocated for specific community grants and/or related costs for 
special purchases for Special Events. 

 

44100 
Pre-Employment 
Expenses 

Costs related to newspaper advertisements for recruitment of both full-
time and part-time positions; participation in job fairs for recruitments, 
costs of testing materials, pre-employment physical examinations, 
fingerprints, psychological tests, polygraphs, background checks and oral 
board review refreshments and lunches. 

 

44320 Training & Travel 

For costs directly related to travel and training such as registration fees, 
trainer costs, conference, etc. related to staff development and/or agency 
capacity building; transportation, meals and lodging expenses incurred 
by the employee in the performance of official duties. 

 44400 Utilities Electricity, natural gas, water and sewage services 
 

44450 
Property/Fire/Flood 
Insurance 

Costs that is paid to MPA (Municipal Pooling Authority) for property / 
fire and flood insurance 

 
46100 Improvements 

Facility improvements that are not covered by maintenance and cost 
>$5,000 

 46300 Equipment Vehicles and major equipment with a cost >$5,000 
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419XX      EMPLOYEE BENEFITS & INSURANCE 

 
The City, as a member of the Municipal Pooling Authority (MPA), is self-insured for the following 
insurance benefits: Workers Compensation, Dental, Long Term Disability, Life, Liability, and a 
Wellness Program. Rates are established by the Board of Directors.  All employee benefit 
costs/insurance are charged directly to the benefiting department/division based upon the budget 
unit the employee is assigned to. 
 

Worker's Compensation/Wellness 
Worker’s Compensation insurance covers employees in case of occupational injury or illness for 
which the employer is liable without regard to negligence. Wellness program promotes a healthy 
living style.   
 

PERS Retirement 
This account reflects the total cost to the City for membership in the Public Employee Retirement 
System.  PERS costs are based upon gross salaries.  For FY 2011-12 the City pays 6% of the safety 
employee's contribution and 4.67% of the miscellaneous employee's share of PERS.   For FY 2012-
13 the City pays 3% of the safety employee's contribution and 2.34% of the miscellaneous 
employee's share of PERS.   PERS includes Employer Paid Member Contributions (EPMC) for Police 
Department employees and Executive Management.  
 

Health Insurance 
The City provides health insurance coverage to all its full-time employees and their dependents.  
The health insurance program is administered by PERS where a variety of medical plans are 
available for the employee’s selection.  Starting in January employees will start to pay $50 per 
month of the premium for Kaiser Healthcare. This will increase each year to a cap of $150.  For all 
other plans the employee will pay 20% of the premium. 
 

Health and Dental Insurance-Retirees 
The City pays 100% of the health insurance costs for some of its retirees.  Other retirees pay a 
portion of the health coverage, while the City assumes a graduating percentage of this cost each 
year, until the City pays equal shares for active and retired workers.  Several retirees are also 
entitled to dental insurance benefits per individual retirement contracts. 
 

OPEB – GASB 45 
The Governmental Accounting Standards Board (GASB) issued Accounting Standards 43 and 45 in 
2004 for retiree health benefits. These standards will apply to all public employers that pay any 
part of the cost of retiree health benefits for current or future retirees (including early retirees).   
 

Dental Insurance 
Depending on the employees bargaining unit the City provides either fully-paid orthodontia dental 
insurance or regular dental coverage for its employees and their eligible dependents.  
 

Vision/ Co Pay Rebate Program 
The City's labor agreements, with the exception of the Police MOU, provide reimbursement for 
employees and their dependents in vision care and un-reimbursed medical expenses each year.  For 
the San Pablo Police Employee Association the vision care and un-reimbursed medical expense 
benefit is paid directly to the Association in early January.  
 

Long Term Disability Insurance 
The City provides disability insurance for all its employees.  The plan pays a disabled employee 
two-thirds of his/her salary after a 30-day elimination period. 
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Medicare Tax 
As of April 1, 1986, all new hires must be covered by Medicare.  This cost is 2.9% of gross salary 
with one-half paid by the employer and the other half by the employee. 
 

Public Agency Retirement Services (PARS) 
Federal statute requires all employees not covered by a qualifying retirement system to be covered 
by Social Security.  In the past all part-time and seasonal employees were covered by Social Security 
at a cost of 6.2% of gross salaries, with both employer and employee contributing this rate. On 
March 17, 2008, the City Council approved PARS as an alternate retirement system for part time 
employees, instead of Social Security.  Effective July 1, 2008 all part-time employees will be enrolled 
in PARS.  
 

Employee Assistance Program 
The City provides personal counseling services, up to a maximum of 15 annual visits to all 
employees and their eligible dependents. This service is provided through an employee assistance 
program. The City has contracted with Pacificare Behavorial Health to provide this service. 
 

Life Insurance 
The City purchases varying levels of life insurance for its employees.  Additional or dependent life 
insurance may be purchased at the employees’ option and cost. 
 

Benefits In-lieu 
The City will pay $500 for 2 party coverage and $350 for single party coverage for employees who 
can demonstrate that she/he is adequately covered by another source.   
 

Bonds 
The City purchases a fidelity bond that covers all of the City employees. The coverage is $500,000 
per loss with a $5,000 deductible. 
 

Cafeteria Plan Fees 
An administrative fee is charged by the trustee of the Cafeteria Plan.  At present, all administrative 
fees are being paid from forfeited funds. 
 

Liability Insurance/ERMA 
The liability insurance premium is based on a formula which includes payroll costs, an experience 
modifier and a premium rate of $3.38 per $100 of payroll. The City pays the first $10,000 for every 
claim as our deductible.   
 

Employment Risk Management Authority (ERMA) is administered through Municipal Pooling 
Authority (MPA) and provides training to supervisors and legal defense against lawsuits due to the 
actions of our employees. In addition there is employment liability coverage with a limit of 
$10,000,000 and a $100,000 deductible. Cost is included in the liability premium. 
 

Unemployment Insurance 
Unemployment Insurance costs are based upon the City’s prior year experience, and is determined 
utilizing the direct-cost reimbursement method. 
 

Educational Incentive 
The City's MOU's provide that employees may take educational courses which are job related; the 
City will then reimburse the employee's tuition and books. The maximum per calendar year that the 
City will reimburse an employee is $5,250. 
 


