





Trash Management Plan Template

This template has been provided to sites with medium, high, and very high trash level generation and its completion is required in addition to the corrections listed in the Warning Notice. The Trash Management Plan highlights Best Management Practices (BMPs) that sites should install to maintain no/low trash generation and be in compliance with the City’s Municipal Code. To complete a trash management plan for your site, follow the guide and the highlighted text.
The yellow highlights are guidance text that should be removed after the plan is completed. The blue text highlights are examples that the site should choose to keep or modify.
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I. DESIGNATION OF RESPONSIBLE INDIVIDUALS
	Designation of Individuals Responsible for
Trash Management Plan (BMP) Maintenance
SITE NAME

	Date Completed:



	Facility Name:



	Facility Address:



	Designated Contact for Trash Management Plan

	Name:					         Title or Position:


	Telephone:					          Alternate Telephone:


	Email:


	Off-Hours or Emergency Contact

	Name:					           Title or Position:


	Telephone:					           Alternate Telephone:


	Email:


	Corporate Officer (authorized to execute contracts with the City, Town, or County)

	Name:			Title or Position: 


	Address: 


	Telephone:				Alternate Telephone (Fax): 


	Email: 
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II. TRASH MANAGEMENT AND INSPECTION LOG
	Facility Name:


	Address:                          


	Begin Date:								End Date:



	Date
	Best Management Practices (BMP) Description
	Inspected by:
	Cause for Inspection
	Exceptions Noted
	Comments and 
Actions Taken

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	



Instructions: Record all inspections and maintenance for all treatment BMPs on this form. Use additional log sheets and/or attach extended comments or documentation as necessary. Submit a copy of the completed log to the municipality, and start a new log at that time.
Inspected by — Note all inspections and maintenance on this form.
Cause for inspection — Note if the inspection is routine, pre-rainy-season, annual, or in response to a noted problem or complaint.
Exceptions noted — Note any condition that requires correction or indicates a need for maintenance.
Comments and actions taken — Describe any maintenance done and need for follow-up.

III. INTRODUCTION
A. Background
State and Federal laws prohibit polluted stormwater including trash and litter, to be discharged untreated into creeks and the San Francisco Bay (i). To comply with these regulations, the City is required to meet the conditions of its Water Quality Board Permit and to enforce its water quality regulations (City Municipal Code, Title 8 Health and Safety, Chapter 8.40 Stormwater Management and Discharge Control). Since storm drains flow directly into creeks and the San Francisco Bay without any treatment, trash and litter in storm drains have a detrimental impact on water quality. Properties with private storm drains connected to the City’s municipal storm sewer system are known as private land drainage areas, and they bear the responsibility of ensuring that trash and litter do not enter storm drains.
Explain the type of site (restaurant, commercial shopping center, grocery store, if it includes a parking lot, etc.), lot size, and location (street address).
B. Treatment Best Management Practices (BMPs)
Please describe the BMPs that will be used on the site. The BMPs should be well-known to the maintenance staff and specific to the site. Below is an example list of BMPs, remove any that the site does not intend to implement and add any additional.
The Best Management Practices (BMPs) to meet low trash generation objectives at the site are outlined below:
· On-Site Storm Drains/Inlets: All accessible on-site inlets will be marked with the words “No Dumping! Flows to Bay”. Markings will be periodically replaced. 
· On-Site Storm Drains/Inlets: Inspect and clean storms drains/inlets on a regular basis and when litter is visible.
· Outside Trash Cans: Routine maintenance of waste bins to ensure that lids are always closed and the bins are not overflowing to prevent wind-blown litter. If bins overflow regularly, install additional trash cans.
· Additional Trash Pickups: Regular and/or additional collection and disposal of trash and litter in parking areas and lot.
· Additional Trash Cans: The use of appropriately sized trash and recycling bins eliminates waste overflow and stacking outside of bins.
· Trash Education Signage: Install signage that encourage patrons to place waste in bins instead of littering.
· Sweeping: Sweep outdoor areas and areas around dumpsters frequently.
· Other: _____________________________________________________________________

IV. RESPONSIBILITY FOR MAINTENANCE
A. General
Please provide a general summary of maintenance responsibilities (namely the person(s)/titles responsible for implementing the plan). 
B. Staff Training
Describe training requirements and frequency for the site as well as a contact person. 
C. Records
Provide information on how records (i.e., filling out the inspection records in this plan) will be maintained, how often they will be completed, and the person responsible for them. 

V. SUMMARY OF DRAINAGE AREAS
A. Drainage Areas
Provide a detailed description of the drainage areas. Site diagrams should also be referenced. The types of information that can be included are: the number of stormdrain inlets on site, the general location of those inlets, the approximate size of the store/building, the approximate size of the parking lot, and any other major elements impacting the on-site drainage.

Maintenance Schedule
Table 1 – Maintenance and Inspection Schedules
	Inspection Activity
	Daily
	Weekly
	Monthly
	Bi-Annually
	As needed

	1. Inspect Storm Drains/Inlets
	
	
	
	
	

	2. Inspect Trash Enclosure Area
	
	
	
	
	

	3. Inspect Entire Site
	
	
	
	
	

	4. Inspect Public Outdoor Trash Cans
	
	
	
	
	






Trash Management Area
MAINTENANCE MATRIX
Provide a table or matrix with the descriptions of maintenance activities. See below for examples. An example Inspection Checklist has also been provided; please change as necessary.
The Private Land Drainage Area includes all surface/areas that drain to the storm drains. Any non-stormwater discharges to the City’s stormwater system, including litter and debris, is prohibited and violations can result in fines of $1,000 per offense. It is the duty of any owner, occupant, tenant, or lessee to implement Best Management Practices (listed in the Introduction) that keep the premises and adjacent or surrounding areas clean and free from litter. The maintenance matrix outlines best practices for maintaining private land drainage areas, which include trash enclosures, parking lots, and storm drains. Consistent upkeep is crucial for property owners to meet the required levels of no/low trash generation.   
Private Land Drainage Area
	Frequency
	Area
	Task

	
Regularly
(Daily/Weekly)




	Entire site

	Walk the entire lot to pick up any loose litter and trash, including but not limited to paper, plastic bottles, and cigarette butts. Use a broom or leaf blower to clear away small debris. This prevents litter form entering storm drains. Check for larger items that have been illegally dumped, such as furniture, tires, or construction debris. Arrange for removal.

	
	Trash Enclosure Area
	Inspect the trash enclosure area. Ensure bins are closed and not overflowing. Use a broom or leaf blower to clear away small debris on the floor of the trash enclosure area. Dispose of the litter/debris. 

	
Before a rain event
	Storm Drains/Inlets
	Inspect storm drain for trash/litter. Remove any visible trash or debris. Ensure the storm drain is clear and can drain properly in the event of a rain or storm event.






Inspection Checklist
SITE NAME
(check one)
· Monthly inspection					Inspected by: ______________
· Bi-Annual Inspection					Time: _____________________
· Rainfall Event Inspection 					Date: _____________________

Weather conditions: ____________________________________________________
(check off as completed)
· Inspect inlets, clear waste and remove any accumulation of litter (daily, weekly, monthly), and before any rain events. 
· Sweep outdoor areas and dumpster areas (daily, weekly, monthly).
· Maintain outdoor trash bins – staff will inspect trash and bins _____ times per (day, week, year) keep lids closed and keep the area clean.
· Inspect onsite inlets – See Appendix A for location & remove trash on a (weekly, monthly, yearly) basis
· Install “no littering” signs
· Install “No Dumping! Flows to Creek” sign(s)
· Install educational sign(s) encouraging patrons to place waste in bins.
· Staff training – to regularly inspect and collect litter from parking lots and paved surfaces, sort waste properly, not allow bin overflow or stacked trash, keep trash enclosure area clean and tidy
· Other: ____________________________________________________________________
Comments:
________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________ 



[bookmark: _GoBack]
Appendix A
INSERT LABELED PHOTO OF SITE - use Google Earth to create a site map; create placemarks for storm drains, public trash cans, private trash cans, and trash enclosure areas (if applicable)
